
Bring original 
docs to DLC

Get BibID from Tracking 
database

High-speed scanner:
300 B&W simplex.

Save to 
All Users\Desktop\UFBibID

Adobe Photoshop:
pre-QC corrections

Move to folder
“PreReady for QC”

Package has a
copyright page?

[QC Unit]
[OCR]

[Markup]

Copy to Pack folder

Package 
restricted?

Update the SPOHP 
spreadsheet

Move to folder
“E:\SPOHP\Copyright”

Move to folder
“E:\SPOHP\Restricted”

Yes

No

NoYes

Tracking
Database

Spreadsheet


